MYHULMMANBHOE
[OLWKONBHOE
OBPABOBATENLHOE
YUYPEXIEHVIE "
OETCKAN CATl Ne 3

MYHHLMITAJIbHOE JIOMIKOJIbHOE OBPA30BATEJIBHOE YYPEX/IEHWE
«AIETCKHUH CAJ] Ne 3 KHPOBCKOI'O PAMUOHA BOJII'OI'PAJIA»

npuKazom Ne,

[TOPAJIOK
YHHUYTOKEHHUA, OJIOKMPOBaAHHMSA NEPCOHATBHBIX JIAHHBIX
B MOY Jlerckuii cag Ne 3

1. O6ume nonoxenus

Hacrosumii [Topsaok onpenenser ycaoBusi ¥ cnocoobi:

- YHMYTOXEHHS OyMaXHbIX HOCUTeNneH (JOKYMEHTOB), COJepKallux
MepCOHAIbHbIE NaHHbIE M0 [JOCTHXEHHIO LEeMH o00paboTKH I3THX NepCOHATBHBIX
JAHHBIX;

- NEepCOHANIbHBIX JIaHHBIX B MAIIMHHBIX HOCHTENX MHpOpMaLHH, B TOM
HUCJIEe MEPCOHANBbHBIX JAHHBIX, H MPU HEOOXOAUMOCTH CaMHX MAIIWHHBIX HOCHTEJeH
uHpOopMaLHH.

2. b/IOKHpOBaHHE U YHHYTOXKEHHE MePCOHAIBHBIX JaHHBIX, COIEPKAILHMXCS B
MallIHHHBIX HOCHTENAX HHOpMaLHK

2.1. bnokupoBanue uHpOpMALKH, cojepiKalleidl MEepCOHANTbHBIE JaHHbIE
cyOBbeKTa nepcoHalbHBIXJAHHbIX, IPOM3BOAMTCS B CIIy4YasX:

v eCclM TepcoHabHble JaHHblE SBAAIOTCH HEMONHBIMH, YCTapeBIUHMH,
HE10CTOBEPHBIMH;

v’ ecllM CBeJeHHS SABISIOTCA HE3AKOHHO TMONYYEHHbIMH HJIH He SBISIOTCS
HEOOXOMMMBIMM  JUIS3aSIBIICHHOM  OIEpaTopoM MEpPCOHANBHBIX JAHHBIX  LEeJH
ob6paboTkH.

2.2. B cayuae mnoaTsepijieHHs (AKTa HEIOCTOBEPHOCTH [EPCOHATBHBIX
JAHHBIX  ynosHOMOYeHHoe OmnepaTopoM JHMLO Ha OCHOBAaHHMH JOKYMEHTOB,
Mpe/CTABIEHHbIX CYyOBEKTOM NEepCOHANBHBIX JaHHBIX, YIIOMIHOMOYEHHBIM OPraHoOM Mo
3aUIMTE TpaB CYOBEKTOB TNEPCOHAIBHBIX [AaHHBIX MM TOJYYEHHBIX B XOJe
CaMOCTOATE/IbHOH MPOBEpKH, 0043aHO YTOYHHTH MEPCOHAIbHBIE JaHHbIE H CHATH MX
OnokupoBaHue.

2.3. B ciy4ae BbIABICHHMA HENPAaBOMEPHBIX IAEHCTBHH C MEPCOHANBHBIMH
JaHHBIMH YNOJIHOMOYeHHOoe OnepaTtopoM JHMLO 0053aHO YCTPaHHTH (OPraHH30BaTh
yCTpaHeHHe) JonylleHHble HapyleHus. B ciyyae HEBO3MOXHOCTH YyCTpaHEHMs
JOMYIIEHHBIX HapylIeHHH HeoOXOIMMO B CPOK, He NpeBbIlLAIOLIMNH Tpex pabouymnx
AHEH C [aThl BbIABJICHWUS HENMPABOMEPHOCTH JEHCTBHI C MEpPCOHAIBHBIMH JaHHBIMH,
YHHYTOXHTB NEPCOHAIbHbIE JJaHHBIE.
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CyOBeKTa NepcoHaNbHBIX JAHHBIX, a B Clyyae, eciii oOpallleHHe WIH 3anpoc ObLIH
HarnpasJIeHbl YIOJJTHOMOYEHHBIM OPraHOM IO 3allnTe
NpaB CyOBEKTOB MEPCOHANBHBIX AAHHBIX, TAKXKE YKA3aHHBIH OPraH.

2.5.  VYnonuomouenHoe OmnepaTopoM JIHLO  00S3aHO  YHHUYTOXKHTH

NepcoHaIbHbIE NaHHble CyObeKTa MepcoHaNbHbIX JaHHBIX B CIIy4asX:
v’ mocTKeHHs Lenn 06paboTKH NepCOHATBHBIX JAHHBIX ONEPATOPOM:;
v’ 0T3bIBa CYGBEKTOM coracus Ha 06paboTKy CBOMX NMEPCOHANbHBIX JAHHBIX.

2.6. YHHUYTOXEHHE NEePCOHATBHBIX JaHHBIX JOKHO ObITH OCYIIECTBIEHO B
TeYEHHWE TpeX AHEH C yKa3aHHbIX MOMEHTOB. B cornacuu cyObekTa nepcoHambHbIX
JQHHBIX Ha 00pabOTKY €ro nepcoHaNbHBIX JAHHBIX MOTYT OBITh YCTAHOBJEHBI MHbBIE
CPOKH YHHYTOXXEHHMs TMEPCOHANBHBIX [JaHHBIX NPH JOCTHXKEHHH ueau o6paboTku
NEPCOHANBHBIX JAHHBIX. YMoJIHOMOYeHHoe OrnepaTopoM JHIO JO0/KHO HAalpaBUTh
yBelOMJIeHHe O  (aKkTe YHMYTOXKEHHS MEPCOHANbHBIX JaHHBIX CYOBEKTY
MepPCOHANBHBIX JaHHBIX.

3. Pabota c GyMaxHBIMH HOCHTEIAMH (JIOKyMEHTaMH )

3.1. Buael ¥ nepHoabl YHHYTOXKEHHS OyMaKHbIX HOCHTENeH, CoJepKalux
nepcoHalbHbleJaHHbIe, NpeCTaBieHsl B Tabauie 1:

Tabnuua 1
Buasl ¥ nepuojibl yHHUTOXKeHMS OyMaKHbIX HOCHTeNeH, COAEPKAlIMX [1EPCOHANbHbBIE
JlaHHbIE

Ne Cpoxk [HeiictBus no
n/n TN XpaHeHUs OKOHYaHUH
Cpoka
XpaHeHHs

JlokymeHTBl  (CBeJeHHus, couepiKalue
nepcoHalbHblelaHHble 0  paboTHHKaxX

I | Oneparopa), nepegaHHble H 75 ner Y HHUYTOXKEHHE

c(hopMHpOBaHHBIE TIPH TPYAOYCTPOMCTBE

paboTHHKa.

JloKyMeHTbI 06 oOyyarommxces | ycTaHOBJIEHHbIE

(cBenleHMs, cozepKallMenepCcoHalbHble | Ul JaHHBIX YV HHSTONKEHME
2 | naHHble 00yHaKOLIUXCH). JOKYMEHTOB

CPOKH
XpaHeHUA

Jpyrue [OKyMeHTBI s CiyxeGHOro | XpaHsATcs 10
nonb3oBaHuA»(KypHansl yuéra, CHHCKH 3aMeHBbl Ha

3 |AocTyma, JKCIUTyaTallHOHHAs | HOBbIE, €C/IH He | YHHUYTOXEeHHe
JOKYMEHTALMsA U T.I.) yKa3aH
KOHKPETHBIH

CPOK




3.2 JlokymeHThl, yKa3zaHHble B 1. 3.l., JOJKHBI HaxoAuThCcs B ceidax,
onevyaTbiBaeMbIXNe4yaTsMH COTPYJHHMKA OT/Ae/lla KaJApoB MJM Yy4yeOHOH wyacTw.
Hckmouenne cocTaBnsioT 10KyMeHTHI, 0OpabaThiBaeMble B HACTOSIIMH MOMEHT Ha
paboyem MecTe.

3.3. Ilo oKkOHYaHMH CpOKa XpaHeHHs HOKYMEHTBbl, yKa3aHHble B m. 3.1.,
YHHYTOXKAIOTCA IMYTEM M3MEJIbYEHHs Ha MeJIKHe 4YacTH (MIM MHBIM criocobom),

HCKJTIOYAKOLIHE BO3MOXHOCTbL MOCIEAYHOLIEro BOCCTAaHOBJIICHUS HH¢OPM3HHH HITH
CKHUIrarTcCH.

4. PaboTta ¢ MalUMHHBIMH HOCHTEJISIMH HH(OOPMALIUK

4.1. Buapl ¥ MepUo/ibl YHHYTOKEHHUS MEPCOHAbHBIX JaHHbIX, XPaHUMBIX B
IeKTPOHHOM BHJE («(haiinax») Ha KeCcTKOM JucKe KoMnbiotepa (nanee — HXMJI) u
MAlIMHHBIX HOCHTEIsIX: KOMMAakT Jjuckax (zaree — CD-R/RW, DVD-R/RW B
3aBHCHMOCTH 0T ¢opmara), auckerax 3,5 1.4Mb (manee — FDD), FLASH-
HAKOMUTENAX.

[I[pumMep BHAOB M NEPHOJOB YHHYTOXKEHHMS I€PCOHANbHBIX JAHHBIX,
XpaHHMBIX B 3JIeKTpoHHOM BUe Ha HKMJ], npeacrasnen B Tabiuie 2.

Tabauua 2
Bubl 1 nepHo/Ibl YHHUTOXKEHHSA MEPCOHATBHBIX JaHHbIX, XPaHUMBIX B 2JIEKTPOHHOM
BHJIE HAXKECTKOM JMCKE KOMIIbIOTEpa

Ne Hudopmanms, BHI HOCHTENS Cpok JlelicTBHSA 110
n/n XpaHeHHS OKOHYaHUM CpOKa
XpaHeHH
[ToBTOpHOE
HCII0JIb30BaHHE
HOCHTES IS 3aIHCH
ba3a nanHbIX aBTOMaTH3HPOBAHHOM Ho o4yepeHOH
HH(pOpPMaLIMOHHOH CHCTEMBI cog(,)uauns pe3epBHOM
1. | Oneparopa. nee konuu B/, B cinyuae
Uy aKTyaJIbHOM
Hocureb: daiins Ha HKM/] cepsepa S HEBO3MOXXHOCTH —
YHHUYTOXKEHHE
HOCHTEJIs;
yJlajieHue apXHBHBIX
daitnos ¢ HKM /]

4.2. MawuHnble HocHTend uHbopmaumu (3a uckmoyernem HIKM]T),
nepevrc/ieHHble B M.0.3.1. J0/KHBI HAXOAMThCA B ceiipe, oneyaTbiBaeMOM MNMEYaThio
OTBETCTBEHHOIO COTpy/HHKA (KpomedopMHUpyeMbIX WiiH 0OpabaTsiBaeMbIX B JAaHHbIH
MOMEHT Ha paboyeM MecrTe).

4.3. Ilo OKOHYAaHHMH yKa3aHHBIX CPOKOB XPaHEHHMsS, MALIMHHBIE HOCHTENH
MHQOpMALIMK, MOJUIEKALINEe YHHYTOXKEHHIO, (M3MYECKH YHMUTONKAIOTCH C LENBIO
HEBO3MOXXHOCTH BOCCTAHOBJICHHS M JalbHEHLIEro MCMo/jb30BaHHA. JTO NOCTUraeTcs
nyTéM JepOpMHPOBAHHA, HAPYIIEHHS €IMHONH LEJOCTHOCTH HOCHTENSs WIH ero
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4.4. lloanexaliue YHHYTOKEHHIO (ailjibl, pacroOKeHHbIe HA KECTKOM
aucke TT9BM, ypansiorcs cpeacTBaMH ONEPALMOHHON CHCTEMBI C IOC/EAYIOLIAM

«OYHIIIEHHEM KOP3HHBI.

4.5. B cnyyae IOMyCTHMOCTH TOBTOPHOIO MCHONB30BAHUA HOCHTEJIS
¢opmara FDD, CD-RW, DVD-RW, FLASH npumensiercs NporpaMMHoOe yJaajieHHe
(«3aTHpaHue») CONEPKUMOro AHCKa MyTéM ero (OPMATHPOBaHHA C nocueAyroLeH
3aIHCBIO HOBOM HHpOPMaLMK Ha AaHHBIN HOCHTEb.

5. Ilopsiiox ohpopMIeHHS JOKYMEHTOB 06 YHHYTOKEHHH HOCHTENel

5.1. VHuYTOXeHHe HOcHTeNlel, coaepKallMX MepcoHaNbHble JaHHbIE,
ocyliecTBaseT cneuuansHas Komuceus.

5.2. B xoze npouenypsl yHHYTOXEHHs NMEPCOHATBHBIX JAHHBIX HOCHTENEH
HeoOXoMMO MpUCyTCTBHE wWieHoB KOMHMCCHH, OCYLIeCTBIAIONIEH YHHYTOKEHHE
MePCOHANIbHBIX JAHHBIX H HHOM KOH(QHUAeHUHMATbHOH MHOpMaLKMK, Haxoasalelcs Ha
TEXHHYECKHX CPEeICTBaXx.

5.3. Kommccus cocraBnser M noanuceiBaer Akt (2 IK3eMIuspa) o6
YHUUYTOXKEHHH HOCHTesneH. B Teyenue TpéX JHell mnocie coOCTaBleHHs aKThl 00
YHHYTOXKEHHWH HANpaBIsIOTCS Ha yTBepxjeHHe pykoBoautemo Onepatopa. Ilocne
YTBEPKACHHA OJMH OJK3eMIUIAp AKTa XpaHHTCs B ceiipe y pyKoBoauTens
COOTBETCTBYIOLIEr0 noapasjenelus Oneparopa, BTOPOi 3K3eMIUIAp AKTa XpaHUTCA Y
pyKoBoauTeNs cy)0bl nHGOpMaLHonHo# GezonacHocti Onepartopa.
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